STUDENT FILE CHECKLIST

Student Name

Enrollment Form
Tuition, Fees, Hours of Operation

Form (signed)

Emergency Medical Release

Discipline Policy (signed)

Expulsion Policy (signed)

SWIM Central Form

Distracted Adult Flyer (signed)

"Know Your Childcare Facility"
(signed)

Copy of ID for all authorized pick-ups

Immunization Record Form
#680 blue form

CR
Religous Exemption from
Immunization

Copy of Birth Certificate

Statement of Good
Health Form #3040 gold

Flu Brochure (signed)

Food Activity Permission
Form (signed)

Physical Activity Permission
Form

Campus Mealtime Policy

VPK Certificate
(if student is in VPK)

Food Program Meal Application

SR Certificate (if applicable)

Parent Handbook (signed)

Use this list to check that your student's
enrollment packet is complete. Please ensure all
documents listed above are submitted to Emerald

Hills School.

Emerald Hills SChO0 | c——




Password:

' State of Florida

AL Department of Children and Families

HE‘( CHILD CARE APPLICATION FOR ENROLLMENT
Student Information: Date of Birth: Sex: ___ Date of Enroliment:
Full Name:

Last First Middle Nickname
Child's Physical Address:
Primary Hours of Care: From To
Days of the Week in Care: M T w Th F Sa Su
Family Information: Child Lives With:
Mother’'s Name: Father's Name:
Address: Address:
Home Phone: Home Phone:
Email Address: Email Address:

Address: Address:
Work Phone: IGell: Work Phone: ICell:
Custody: Mother Father Both Other

Medical Information:
I hereby grant permission for the staff of this facility to contact the following medical personnel to

obtain emergency medical care if warranted.

Doctor: Address: Phone:
Doctor: Address: Phone:
Dentist: Address: Phone;

Hospital Preference:
Please list allergies, special medical or dietary needs, or other areas of concem:

Emergency Care Plan instructions (if applicable):

Emergency Contacts:

Child will be released only to the custodial parent or legal guardian and the persons listed below.
The following people will also be contacted and are authorized to remove the child from the facility in
case of illness, accident or emergency, if for some reason, the custodial parent or legal guardian
cannot be reached:

Name Address World# Home#t
Name Address Workd# Home#t
Name Address Workit Home#

CF-FSP 5219, Child Care Application for Enrollment, October 2017, 65C-22.001(7{f). F.A.C. Page 1 of 2



Name Address Workit Homet#

Helpful Information About Child:

* Sections 7.1 and 7.2, of the Child Care Facility Handbook, require a current physical examination
(Form 3040) and immunization record (Form 680 or 681) within 30 days of enroliment.

o Section 7.3, of the Child Care Facility Handbook, requires that parents receive a copy of the Child
Care Facility Brochure, "Know Your Child Care Facility” (CF/Pl 175-24), or

« Section 8.3, of the Family Day Care Home/ Large Family Child Care Home Handbook, requires
that parcit(s) receive a copy of the family day care home brochure, “Selecting A Family Day Care
Home Provider” (CF/P1 175-28).

o Section 2.8, of the Child Care Facility Handbook, requires that parents are notified in writing of the
disciplinary and expulsion paolicies used by the child care facility, or

o Section 2.3, of the Family Day Care Home/ Large Family Child Care Home Handbook, requires
that pareqctis are notified in writing of the disciplinary and expulsion policies used by the family day
care provider.

Your signature below indicates that you have received the above items and that the information on
this enroliment form is complete and accurate. | hereby grant permission for the staff of this facility to
have access to my child’s records.

Signature of Parent/Guardian Date

CF-FSP 5219, Child Care Application for Enroliment, October 2017, 65C-22.001(7)(f). F.A.C. Page 2 of 2



DISCIPLINE POLICY

Praise and positive reinforcement are effective methods of behavior management of
children. When children receive positive, nonviolent, and understanding interactions
from adults and others, they develop good self-concepts, problem solving abilities, and
self-discipline. Based on this belief, Emerald Hills School uses a positive approach to
discipline and practices the following discipline and behavior management techniques.

WE DO

Communicate to children using positive
statements.

Communicate with children on their level.
Talk with children in a calm quiet manner.
Explain unacceptable behavior to children.
Give attention to children for positive behavior.
Praise and encourage the children.

Reason with and set limits for the children.
Apply rules consistently.

Model appropriate behavior.

Set up the classroom environment to prevent
problems. '
Provide alternatives and redirect children to
acceptable activities.

Give children opportunities to make choices
and solve problems.

Help children talk out problems and think of
solutions.

Listen to children and respect the children’s
needs, desires, and feelings.

Provide appropriate words to help solve
conflicts.

Use storybooks and discussion to work through
common conflicts

WE DO NOT

inflict Corporal Punishment in any manner
upon a child. (Corporal Punishment is
defined as the use of physical force to the
body as a discipline measure. Physical force
to the body includes, but is not limited to,
spanking, hitting, shaking, biting, pinching,
pushing, pulling, or slapping.)

Use any strategy that hurts, shames, or
belittles a child.

Use any strategy that threatens or intimidates
a child.

Use food as a form of reward or punishment,
Use or withhold physical activity as a
punishment.

Shame or punish a child if a bathroom
accident happens.

Embarrass any child in front of others.
Compare children.

Place children in a locked and/or dark room.
Leave any child alone, unattended, or without
supervision.

Allow discipline of a child by other children.
Criticize, make fun of, or otherwise belittles a
child's parents, families, or ethnic groups.

Conferences will be scheduled with parents if particular disciplinary problems occur. If a child’'s behavior
consistently endangers the safety of the children around him/her, then the Director has the right, after meeting
with the parents and documenting behavior problems and interventions, to terminate child care services for
that particular child.

Note: If, at any point, there is an indication/suspicion that a child may have special needs, Emerald Hills School
will inform the child’s family and recommend local social services for assessment and assistance.

Signature Date

Please circle as appropriate: STAFF PARENT

If parent, name of child




Permission for Food-related Activities &
Special Occasion food consumption

Pursuant to 65C-22.005(1.)(c)2,. Licensed child care facilities must obtain written
permission from parents / guardians regarding a child’s participation in food related
activities. These activities include such things as classroom cooking projects, gardening,
school wide celebrations, and birthdays.

I give [ decline permission for my child
(Parent or Guardian) (circle one) (Child’s name)

To participate in food related activities and special occasions wherein food is consumed.

Please provide the following information:

—__ My child DOES NOT have a food allergy or dietary restriction. He or she may participate in
activities.

—__ My child DOES NOT have a food allergy or dietary restriction. He or she may not participate
in activities.

_____ My child DOES have a food allergy or dietary restriction. He or she may participate in
activities, but may not eat or handle the following items (please list below):

___ My child DOES have a food allergy or dietary restriction. He or she may not participate in
activities.

I understand that it is my responsibility to update this form in the event that my decision for

permission changes. I agree that this form will remain in effect during the term of my child’s
enrollment.

(Parent or Guardian) (Date)
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General Requirements

Every licensed child care facility must meet

the minimum state child care licensing standards
pursuant to s. 402.305, F.S,, and ch.

65C-22, F.A.C., which include, but are not limited
to, the following:

o Valid license posted for parents to see.

o All staff appropriately screened.

o Maintain appropriate transportation vehicles

(if transportation is provided).

o Provide parents with written disciplinary practices
used by the facility.

o Provide access to the facility during normal hours
of operation.

2 Maintain minimum staff-to-child ratios:

Age of Child Child: Teacher Ratio
Infant 4:1
1yearold 61
2 year old 111
3yearold 15:1
4 yearold 20:1
5 year old and up 25:1

Health Related Requirements
O Emergency procedures that include:
» Posting Florida Abuse Hotline number
along with other emergency numbers.
« Staff trained in first aid and Infant/Child
CPR on the premises at all times.
« Fully stocked first aid kit.
» A working fire extinguisher and
documented monthly fire drills with
children and staff,
o Medication and hazardous materials are
inaccessible and out of children’s reach.

Training Requirements
D 40-hour introductory child care training.
0 10-hour in-service training annually.
0 0.5 continuing education unit of approved
training or 5 clock hours of training in
early literacy and language development.
o Director Credential for all facility directors.

Food and Nutrition
D Postameal and snack menu that pro-
vides daily nutritional needs of the chil-
dren (if meals are provided).

Record Keeping
o Maintain accurate records that include:
= Children’s health exam/immunization
record.
« Medication records.
» Enrollment information.
« Personnet records.
- Daily attendance.
« Accidents and incidents.
« Parental permission for fietd trips and
administration of medications.

Physical Environment

0 Maintain sufficient usable indoor floor space
for playing, warking, and napping.

D Provide space that is clean and free of litter
and other hazards.

o Maintain sufficient lighting and inside
temperatures.

o Equipped with age and developmentally
appropriate toys.

o Provide appropriate bathroom facitities and
other furnishings.

o Provide isolation area for children who
becomeill.

o Practice proper hand washing, toileting,
and diapering activities.

Quality Child Care

Quality child care offers healthy, social, and
educational experiences under qualified supervision
in a safe, nurturing, and stimulating environment.
Children in these settings participate in daily,
age-appropriate activities that help develop essential
skills, build independence and instill self-respect.
When evaluating the quatity of a child care setting,
the following indicators should be considered:

Quality Activities

O Are children initiated and teacher facilitated.

O Include social interchanges with all children.

O Are expressive including play, painting, drawing,

story telling, music, dancing, and other varied

activities.

D Include exercise and coordination development.

o Include free play and organized activities.

o Include opportunities for all children to read, be
creative, explore, and problem-solve.

Quality Caregivers

0 Are friendly and eager to care for children.

O Accept family cultural and ethnic differences.

O Are warm, understanding, encouraging, and
responsive to each child’s individual needs.

o Use a pleasant tone of voice and freqently hold,
cuddie, and talk to the children.

o Help children manage their behavior in a positive,
constructive, and non-threatening manner.

p Allow children to play alone or in small groups.

o Are attentive to and interact with the children,

o Provide stimulating, interesting, and educational
activities.

o Demonstrate knowledge of social and emotional

needs and developmental tasks for all children,
o Communicate with parents.

Quality Environments

2 Areclean, safe, inviting, comfortable, child-friendly.
Provide easy access to age-appropriate toys.

Display children’s activities and creations.

G Provide a safe and secure environment that fosters
the growing independence of all children.




Campus Mealtime Policy

As per our food program, please read the following information
carefully.

Containers

We kindly request that you refrain from sending bottles or sippy cups
for your child's meals. Our kitchen cannot accommodate the washing
and sanitizing bottles or sippy cups as mandated by the Health
Department.

Outside Food

With the exception of allergies accompanied by a doctor's note, outside
food will not be permitted. This policy is in place to ensure the safety
and well-being of all our children.

If your student has a food allergy (which must be accompanied
by a doctor’s note), any packed lunches must be nutritious and
balanced. We believe in providing a wholesome environment for our
students, and a nutritious meal supports their growth and development.

We appreciate your understanding and cooperation with these
guidelines. They are designed not only to create a healthy and
consistent dining experience for all children in our care but also to
adhere to Florida Childcare Licensing regulations.

Parent Signature

Student Name




Physical Activity Policy

Policy Statement

Emerald Hills School recognizes the importance of physical activity for
young children. The implementation of appropriate physical activity
practices supports the health and development of children in care, as well
as assists in establishing positive lifestyle habits for the future.

Physical Activity in Child Care

All students will have a minimum of forty (40) minutes of combined indoor
and outdoor physical activity for every three and one-half (3.5) hours in
care, excluding quiet and nap times.

Planned activities for after-school programs will include a minimum of
forty (40) minutes of indoor and outdoor physical activity for every three
hours in care,

These activities may include, but are not limited to, unstructured play on
playground equipment, ball games, and teacher-directed small and large
group games. In the event of inclement weather, a rainy day activity
schedule shall be followed.

Appropriate Attire for Physical Activity

Please bring your child ready to play and have fun every day. For safety,
children cannot wear open-toed shoes/sandals or flip-flops on the
playground. Parents are expected to provide appropriate clothing for safe
and active outdoor play during all seasons.

PLEASE LABEL ALL GARMENTS WITH YOUR CHILD'S NAME.

My signature below indicates that | have read and
understood this policy.

Parent Signature Date

Student Name




Part Two
Parent/Guardian Information

Drowning is the #1 Cause of Death Among Children Ages 1 to 4

= The main cause of drowning can be directly traced to
an action or inaction by a parent or adult. Good people
can make small mistakes that have tragic
consequences.

* Most parents of a drowning victim say, "l can't believe
this happened to my child.” They never realized how
quickly a drowning incident could become their reality.

* Most children pulled from the water during a drowning
incident are wearing regular clothes - not a swim suit.

Simple Steps Save Lives

Supervision
= Supervising your children means eyes on them, and giving your full attention.
= Do not rely on responsible behavior from an older child or other adults.

Extra Layers of Protection if Supervision Fails

= Install door alarms to alert the household should a child possibly leave the home
unsupervised.

= Use an “isolation” fence to separate pool area from the house and rest of the backyard.

* Use self-closing gates that self-latch.

» Clear the area around the fence for objects children could use to climb over.

« Learn to swim: parents and child.

Be Aware of All Water Hazards
« These include bathtubs, garden ponds, swimming pools, buckets/containers of water, canals,
lakes, and beaches.

Know How to Respond to an Emergency

e Learn CPR.

« Remove the child from the water immediately.
» Call 9-1-1, begin CPR.

Talk to Your Child

* “Don't go near a pool or other water without an adult.”

* "If you see someone in trouble in the water, don't jump in to help! Run, get an adult.”

« “If you fall into a pool, tum in the water, find the wall, and climb out or yell for help.” Practice
this technique in the pool.

Take Action Now and Think, “I know this could happen to my child, and | will do whatever
it takes to prevent it.”

e  Enroll your child (and yourself) in swim lessons.

« Learn CPR with rescue breaths.

To learn about available coupons for swim lessons, location of swim classes and CPR training,
visit: Water SMART Broward

ervices .. Kl A L

Council #— COUNTY

a |F Lo R O a
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Part One

Student File
\Lf .
SMAR g Sighitdrens
._ prosrere & ervices
l.llll'l'l BR WARD Council
COWUNTY m of Drowatd County

SWIM Central Water Safety Education Questionnaire
Parents: Do you know that drowning is the leading cause of death among children?
Complete this form to receive information to protect your child from drowning.

Child’s Name: Date of Birth:
Parent Name: Parent Signature Date
Email (optional)

Your information is for the use of the Broward County Swim Central Program.
1. How would you rate your own swimming ability?

O Unable to swim

O cCan swim a little, but NOT comfortable in deep water

O Able to swim for an extended period of time in deep water

2. Has your child ever received formal swimming lessons?
O Yes
0 No, check all the reasons below that apply:
O Do not know how to find information about swim lessons  [J Transportation problems
O Swim lessons are not important O Lessons are too expensive
O Schedule of lessons not convenient [0 We are too busy
O Equipment such as swim suit, towel, goggles too expensive

3. Do you or a family member know how to perform CPR with rescue breaths?
O Yes
O No

4. Has your child’s doctor talked to you about drowning prevention and water safety?
O Yes
0 No

5. Would you redeem a $40 coupon to apply to the cost of swim lessons for your child?
O Yes, visit Water SMART Broward Swim Instruction for details.
0 No '

PART ONE FOR OFFICE USE ONLY:

Broward Ordinance 2004, Section 7-8 requires parents/guardians to complete SWIM Central questionnaire and
for Child Care Facilities to mail or fax a copy to SWIM Central. Also required is a copy of this form to be placed in
each child’s file to be monitored by the staff of the local licensing agency.

Facility Name: Facility License #:
Dacumentation of the original form via fax or mail is required, indicate below:
Date form faxed: or, date mailed:
Fax: 954.357.8077 SWIM Central

3700 NW 11*" Place

tauderhill, FL 33311

Form and educational handout for parent distribution can be downloaded: Water SMART Broward

Form Revised April 2016



What is the influenza (flu) virus?
Influenza (“the flu”) is caused by a virus which

infects the nose, throat, and lungs. According to

the US Center for Disease Control and Prevention
{CDCQ), the flu is more dangerous than the common
cold for children. Unlike the common cold, the

flu can cause severe illness and life threatening
complications in many people. Children under 5 who
have the flu commonly need medical care. Severe flu
complications are most common in children younger
than 2 years old. Flu season can begin as early as
October and last as late as May.

~— RO
J.ll.ll.l.ll.lll - -—

how can | tell if my child has a cold,

or the flu?

Most people with the flu feel tired and have fever,
headache, dry cough, sore throat, runny or stuffy
nose, and sore muscles. Some people, especially
children, may also have stomach problems and
diarrhea. Because the flu and colds have similar
symptoms, it can be difficult to tell the difference
between them based on symptoms alone. In
general, the flu is worse than the common cold,
and symptoms such as fever, body aches, extreme
tiredness, and dry cough are more common and
intense. People with colds are more likely to have a
runny or stuffy nose. Colds generally do not result
in serious health problems, such as pneumonia,
bacterial infections, or hospitalizations.

o it 8 Dhppar® syl +#
_h-...._.;._.-.-l.__..}

For additional information, please visit
www.myflorida.com/childcare or contact your
local licensing office below:

CF/PI 175-70, June 2009

This brochure was created by the Department of Children and
Families in consultation with the Department of Heaith,

“The Flu”
A Guide
for Parents
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A change in daily routine,
lack of sleep, stress, fatigue,
cell phone use, and simple
distractions are some things
parents experience and can be
contributing factors as to why
children have been left
unknowingly in vehicles...

MYFLFAMILIES.COM

Developed by:

The Office of Child Care Regulation

www.myflfamilies.com/childcare
CF/P1175-12, May 2018

When life happens...Don’t he a

DISTRACTED
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EMERGENCY MEDICAL RELEASE FORM

The purpose of this form is to provide this childcare facility with specific instructions from
parents for our staff to follow in regards to immediate emergency treatment of

Child's Name

I authorize Emerald Hills School to seek emergency
medical treatment from, but not limited to, paramedics, hospital emergency room staff,
and other medical professionals as required for emergency medical treatment of my
child.

Person responsible for medical service rendered is:

Medical Care Professional Name

Medical Care Facility Name

Medical Care Facility Address (Street, City, Zip, State)

| have the following health insurance:

Compay Name

Policy #

Signature

Signature




Expulsion Policy

Unfortunately, there are times when Emerald Hills School will have to ask
that a student be removed from our program either short-term or
permanently. We want you to know that we will do everything possible to
work with you and your child in order to prevent this policy from being
enforced.

When a child is having a problem in the classroom.

Staff will try to redirect the student from negative behavior with consistent
rules and/ or conseguences.

Staff will reassess the classroom environment, activities, and supervision.
Staff will always use positive methods and language while disciplining
children,

Staff will praise good behaviors.

The student will be given verbal warnings.

The student will be given time to regain control.

The student's disruptive behavior will be documented and maintained
confidentially.

Parent/ Guardian will be notified verbally and given written copies
of the disruptive behaviors that might lead to expulsion.

Parent/Guardian will have a conference(s) to discuss how to
promote positive behaviors.

Parent/Guardian will be given literature or other resources
regarding methods of improving the child's behavior.

My signature below indicates that | have read and
understood this policy.

Parent Signature Date

Student Name




